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Step 1 – Editing The Email Template 

Open the Email Template Generator.

You can now change the settings to make the template look the way you want using the 
settings.

You can change the font family, size and colour that is displayed inside the email.

The second row allows you to change the look of the email itself, allowing you to change 
the colour of the outer area and the look of the inner area where the message is 
displayed.

If you need help with what a setting does then hover your mouse over the “?” next to the
setting title. 

Any changes you make in the settings area will be displayed in the preview pane.

https://buildabizonline.com/ar/login.php


The third row allows you to configure the button settings if you want to add buttons to 
your email template instead of text links.

The settings allow you to change the text that displays on your button and the URL that 
the visitor is sent to if the button is clicked. Also you can change the background colour 
and text colour of the button.

The final section allows you to add your email text to the template.

You can either paste in the text or simply type it into the box provided.

You can use basic HTML styling by adding <b> <i> <u> styling tags or you can style the 
text and in the BABO WYSIWYG editor (See step 2).

If you want to add a button to your email message then use the macro #BTN# to display 
the button. You can add it multiple times if you have a long email but all the links will be
the same as the one in the button settings.



The button will now show in the email template preview.

Once you have set the settings to what you want or just leave as the default settings 
then you can copy the generated code to your clipboard.

You can either click inside the box to select the text and then copy to your clipboard, or 
simply click the “Copy to Clipboard” button to automatically do it for you.



Step 2 – Editing The Email Template Contents

If you want to add any extra styling to your email template like adding images, changing 
font colours etc. then you can do so in the HTML editor.

Visit the Buildabizonline HTML Editor and click on the “Source” button on the editor.

The source will now appear in the editor and simply right-click in the editor window and 
select “Select all” from the drop-down menu.

The code will now all be selected.

https://buildabizonline.com/ar/wysiwyg/editor/index.html


Right-click again in the editor window and select “Paste” from the drop-down menu.

The email template code will now be pasted into the source window. Click the “Source” 
button on the editor menu to return to the WYSIWYG editor view.

Your email template will now show in the editor window. You can now edit the title text 
and the body text of the email and add any links or other elements using the menu 
options on the editor. If you wish to resize the editing window to see more of your email 
at once, then you can click the “Maximise” button on the top menu or click and drag to 
resize the window with the icon in the bottom right-hand corner of the editor.



Once you have edited your email as you want simply click the “Source” button.

Right-click in the source code window and select “Select all” from the drop-down menu.

Right-click in the source code window and select “Copy” from the drop-down menu.



Step 3 – Adding The Email Template To Buildabizonline

Login to Buildabizonline and select the “AUTO-Responder, Traffic Blog And cPanel 
Hosting” option under the “Your Bonuses” option on the top menu.

Now click on the Auto-responder login link.

Now login to the Auto-responder.



Click the “Mail Subscribers” link in the top menu.

Now select the Autoresponder you want send the mail to.

Now enter the “Subject” for your email and select “HTML” from the “Format” drop-down
list.



Right-click in the message area and select “Paste” from the drop-down menu.

Your template will now be pasted in the message area and you can then click the “Send 
Mail” button to send the message.

Also make sure to save your code in a text file if you want to use the settings again for 
future messages. You can then load that into the Online HTML Editor and simply change 
the text content for your next message.


